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PROPOSAL FORM
FOR FIDELITY GUARANTEE
1 a) MName of Proposer (in full)
b)  Address
c) Trade or Business
d) Period of Insurance : | From: To
INDOOR OFFICIALS
7 a) State the system of dealing with 1| a)
money from the time of receipt
until paid into the bank
b) Is all money received banked on : | b)
the day of receipt?
¢) i) Isany balance retained? If so, 1| edid
ii) for what purpose, : (1i)
iii} how often is such balance | (i)
checked by actual inspection, &
iv) by whom? | V)
d) i) How often, Ay
ii} by whom, and 5 (ii)

iii) in what way is it checked that all o )
money received is paid into the
bank?

g)  Are any of the employees
handling cash allowed

i)  tomake ledger postings or = )
ii) torender accounts to customers 2| (i)
who are in arrear?
f) i) How often is the bank statement - |1 H(i)
checked with the cash book and
ii) by whom? | an
3 a) Areall disbursements other than 1| a)
petty cash made by crossed
cheque?
b) i) What documents or authority are : | bi(i)
produced with cheques for
signature?
ii)  Who has power to sign cheques ;| (i)
iii) Ifan employee has such power, is | (i)
a second signature required on all
cheques?
iv) Ifnot, what is the limit on the {(iv)

amount of cheques bearing only
one signature?

c) i) Whatauthority is required before  : c)(i)
petty cash payments are made?
ii) What system is employed for ;
recording petty cash? (i)
iii) Ifthe imprest system is used, what
is the amount of the float? (iii)
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